
      

  Providing hope, safety and support to survivors of sexual assault, domestic violence, and stalking. 

 

 
 

PO Box 441, Hood River, OR  97031 
Phone 541.386.4808 

www.helpinghandsoregon.org 

_________________________________________________________________ 

 
 

JOB DESCRIPTION POSITION: Child Care Center Director 
 
Position: Child Care Center Director 

Reports To: HHAV Executive Director 
Status:  30-40 Hours/week TBD (Flexible options) 
 
Benefits: Wellness program, Stipend toward health care, Stipend toward cellphone; SIMPLE IRA option 
with match up to 3% of salary. $25-$30/hour DOE. 
 
Be leader in an exciting new Hood River child care center. Millie’s Place is a non-profit child care serving the 
community of Hood River. Under the wing of Helping Hands Against Violence, Millie’s Place will be open to 
all children (ages 3-5) in Hood River and will be operated in a safe, fun, educational and trauma-informed way.  
   
A. DUTIES 

1. Manage the day-to-day operations of the child care center; serve as Head Teacher as needed. 
2. Develop trauma-informed age-appropriate, fun, educational, and engaging curriculum/activities. 
3. Develop Child Care Center policies and procedures 
4. Recruit, train and manage staff (head teacher and/or teacher’s aids) 
5. Develop outreach materials for recruitment of new students as needed. 
6. Manage the Child Care Center budget and work closely with the executive director of HHAV to 

apply for grants and other funding opportunities. 
7. Maintain records (financial and personnel) 
8. Manage parent volunteers as needed. 
9. Oversee building maintenance/upkeep 
10. Attend educational opportunities and trainings as appropriate. 
11. Encourage positive community relations by personal appearance and friendly behavior. 

 
B. REQUIREMENTS 

1. Be at least 21 years of age 
2. Have at least one year of educational training and/or experience in management (preferably child 

care management) 
3. Understand child development especially ages 3-5; preferably infant to 5 (via experience, education, 

or training) 
4. Willingness to create an equitable, trauma-informed center where all people are treated with respect 

regardless of their race or gender. 
5. Attend training updates and conferences as required including health and safety training. 
6. Ability to communicate clearly, in writing and verbally. 
7. Responsible, dependable and energetic. 
8. Bilingual (Spanish/English) preferred; not required.  
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